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MNOACHHUTEJIBHASA 3ATIHCKA

NononuurenbHas npodeccHOHaIbHAR NPOrpaMMa MOBLILICHHA kpanApuKauuy «CoermranucTt
[0 NPABNEHHID [EPCOHANOM» COCTABJICHA C YYETOM MPO(eCcCHOHATBHOTO  CTaHAapTa
«CTelManieT Mo YIpPaBIeHHIO TEPCOHATOM, YTBEPKICHHOIO npHKkasoM MHUHHCTEPCTBRA TPYAA H
conmaTbHoi sanmTsl Poceuiickoli ®enepaunu ot «06» oktabps 2015r. No 691H.

AKTYaIbHOCTH nporpammst: ¢ | uions 2016 roga 122-@ejepanbHEdi 3aK0H YCTaHABIHBACT
OOR3aTENBHOCTE NPHMEHEHHS NpodecCHOHANTBHEIX CTAHJAPTOR B HacTH KBAMTH(HKAITHOHHBIX
tpeGoeanuil 118 Beex paboTojareneil, He3aBMCHMO OT TOrO, Kakad OpraHH3ANMOHHO-TPABOBAA
dopma y Bac: rocyaapcTBeHHas WM KoMmepueckad. Kak ux BHEIpHTE OLICTPO H spdexTBHO?
Kak npumensars TeKcT Hoporo sakona? Kakne MEPONPHATHA HYKHO NMPOBECTH B OpPraHH3alliH
BlEpBbIE Mecausl JeHcTBHA 3akoHa, Yro Oyaer 3a  HENPHMEHEHHE npoderangapron?
Henpumenense npodcTanaapTa rposHT OpPraHH3aLMAM  CEPbE3HLIMH  AIMHHHCTPATHBHBIMH
CAHKIHSAMH — JUIS IOpHIHYECKHX i a0 200 Thic. pyoneii, mia duinuecknx mau — 10 40 Thic.
pybraeli. A B OTAETBHBIX CHNYYadX HECOOTBETCTEHA npotecCHOHATEHEIM cTanaapTam  Oyaer
npejycMOTpeRa AHcKBanndukanns pykopogutens. Hrobdbl yeneTs BOBPEMA H H30eKaTh CAHKIINH,
HeobxoaHMO yike ceffuac HauaTh Mmacurtabuyio pafoTy no BHeIpeHHIO Npodcraniapra, a and
YIOTO HYKHO 3HATH — Kak 5To cjenate. Mul npemnaraem Bam npodth Kype obyuenus mo
nporpamme: «CNELMATHCT 10 YIPABICHHIO TEPCOHATOM?.

IMeas nporpaMMel;  peanM3alds  AoONOIHHTETEHOH npodecCHOHANBHOH — MPOrpaMMEl
noseinenns Keamudukaupn  «CrnenHanucT no  yNpPaBIeHHIO [EpeoHanoMs» HAaNpasicHa Ha
dopmupoBanme Yy caymiareneii HeOOXOAMMBIX MPOQeCCHOHANBHBIX KOMIETCHIHA 10 0CHOBAM
KAZPOBOTO JIEJIONPOR3BOACTEA, JOKYMEHTAUHOHHOMY OOCCHCHeHHIO paboTel € NEPCOHATOM,
ofecnedenHi0 MEPCOHAIOM, ONEHKe M ATTECTAlHH NEPCOHANA, OpraHn3auMi TpyAa H OMaThl
NEPCOHANA, PASBMTHIO [EPCOHANA, MOIBONAIOMIMX  KBATHQUUHPOBAHHO  OCYINCCTBIATL
APOQECCHOHATEHYIO IeATE/IbHOCTh B KAYECTBe CHCUMATHCTA [0 YNPAaBICHHIO MEPCOHAIOM JUTH
obecnedenus PPeKTHBHOrO (QYHKUHOHHPOBAHHA CHCTEMEI YnpasieHHas nNepcoHanoM AJiA
NOCTHIKEHMS Ueneif OpraHu3aiMH, B COOTBETCTBHH ¢ TPOQEeCCHOHATHHBIM  CTAHAAPTOM
«CHemHanHeT N0 YIPaBIeHHIO MEPCOHATIOM .

Fagaun 0 PesVIbLTaATEL 00yIeHHs:

B peryasTate odyqenns caymarean fyayT:

InaTh: KaK NPABHILHO OPraHn3IoBaTh paboTy KampoBoH cmyObl, 4 HMEHHO

- Kax rpamoTHO 0opMIATE OPraHH3alidOHHY0 | PaclopRAHTENbHYI0 TOKYMEHTALHIO 11O

MNepCOHATY.

- Kak BecTs JOKYMEHTALMIO 10 YUETY H ABHKCHHIO KAIPOB.

- Kak aJIMHHHCTPHPOBATE POLECCH H AOKYMEHTO000POT MO YUETY H IBHAKCHHIO Kalpos.

- Kak rpamotso paspafaTeiBaTh 0 BECTH IITATHOE PACTIHCAHHE.

- Kak ocyuiecTenATs npueM Ha paboTy (B TOM YHC/IE BHYTPEHHHX H BHCLITHHX.

coBMecTHTENE ), OOPMIATE JONONHATENBHYIO padoTy (COBMEIIECHHE, PACITHPEHHE 30H

oBCTyKHBARAA, HCIONHeHRe 06A3aHHOCTEl OTCYTCTRYIOMErD paboTHWEA).

- Kak BecTH y4eT KaJpos.

- Kak npoBoauTh NPOUEIYpPY ATTECTALMH [E€pCoHana,

- Kax oopMisTh pasHbie BHAB OTMYCKOB MW CAyKeOHbe KOMAaHIHMPOBKH pabOTHHKOR
OpradM3aiHH.

- Kax opopmaats nepesojl Ha APYTYi0 paboTy H nepeMelletne pabOTHHKOB.

- Kax ocyuiecTeasaTs ypolbHeHHe pabOTHHKOR MO pasHbIM OCHOBAHMAM.

- Kag opraiH30BEIBATEL BEACHHE H XPAHEHHE TPY/IOBBIX KHHKCK H BEMIBIIENR B HHX,

- Kak opranu3oBLIBaThH TEKYIee XpaHeHHe KaIpOBOH JIOKYMCHTAHH.

¥Mern:

- OhopMASTL OPraHU3ALHOHHYIO H PACTIOPAAHTEILHYIO IOKYMEHTAIHIO [0 NEPCOHATY.

- BecTn JOKYMEHTALIHIO N0 Y9ETY H ABHKCHHIO KaapoB.

- AZIMHHHCTPHPOBATE NPOLIECCE] H IOKYMEHTO000POT N0 YIETY H ABHIKEHHIO KAIPOB.



- [pencTasnsaTe JOKYMEHTHI [0 NEPCOHAY B FOCY1APCTBEHHEIE OPTraHkL,

- PaspabarsipaTe H BECTH INTATHOS PACITHCAHHE.

- 'paMOTHO OCYIIECTBAATL IpHeM Ha paboTy (B TOM HHCAe BHYTPEHHHX H BHOLIHHX

coBMecTHTeNeH), OhOPMAATE JONONHUTENALHYIO paboTy (COBMELUCHHE, PACIIHPEHHE 30H

ofCTyKHBAHKA, MCHONHEHHe 00A3aHHOCTEH OTCYTCTBYIOMETO PabOTHHKA).

- Bectu yuer kanpos.

- [IpoBoauTs NPOLEIYPY arTecTallHl nepcoHana.

- OdwopMasTs paiHele BHABE OTHYCKOB M CiyweOHBIE KOMaHIHPOBKH pabOTHHKOR
OpraHH3aiH,

- OhopManaTs nepeso Ha APYTYIO paloTy u nepemeinerne paboTHHKOB.

- OcylecTRIATE YBOIbHeHHEe pabOTHHKOB MO PA3HBIM OCHOBAHHAM.

- OpraHM30BLIBATE BEICHAE H XpaHeHHe TPYAOBRIX KHHIKEK H BKIAIENIEH B HHX.

- OpraHu3IoBEIBATE TEKYIIEE XPAHEHHE KaAPOBOH NOKYMEHTALIHH,

Kareropus caymareneii: pyKoBOIHTENH NoapasaencHui (Cayx0) no ynpapieHHio Kaipamu
H TPYIOBEIMH OTHOLIEHHSMH, CHELHAIHCTH KAAPOBBIX CAYyk0 M YHpekJIcHHH 3aHATOCTH,
CHEUHANMCTEL N0 KaapaM H npodOpHeHTallHH, 3aHHTEPeCOBAHHBIC B CHCTCMAarH3alliH H
AKTYAIH3AIHH CBOHX 3HAHWH, CNElMATHCTE], KOTOPBIC XOTAT CMEHHTE CBOH BHIO OEATE/NLHOCTH, 4
TaKKe Te CHEIHATHCTE, KOTOPHIM BMEHAIOTCH B [0/DKHOCTHBIE 00A3aHHOCTH BEIMOMHEHHE
oGOOMIEHHEBIX TPYIOBEIX (YHKUMHA, BXOIAUMX B NpodeccHOHAILHEIN cTaHIapT «CneunanicT no
VIIPARICHHIO IEPCOHATIOM.

Cpoxk ofiysenns: 72 akaleMHUecKuX daca.

opma odyuennn: oMHO-3a049HAA.

JlokymenT no oxomManmw  o0y4eHHA: B PEIVALTATE YCNEWHOMO NPOXOAICHHA
TECTHPOBAHHA, CHYIIATeNb TONy9aeT YA0CTOBEpeHHE O  [OBBIIEHHH KBaTH(HKALTHH
ycTaHoBnenHoro obpasua.



YYEBHO-TEMATHYECKHHA TLJIAH

H3 uux:
Na H . CamocTosaTens
iln AHMEHOBAHHE PAICI0B, Beero o e
JHCIHILIHH, TeM HACOB )
JIEKITHH TAHITHS rmﬁﬂlﬁ
I. @opmuporanne cHCTEME]
AOKYMEHTANHOHHOTO obecnedenus paboTsl ¢ 5.5 3,25 0.5 1,75
MePeonaom,
Il. Bueapenne npoderangapra B 1esTebHocThb
opraEWianum - weobxoammble eiicreus w| 7.5 3 1,5 3
NpoueLypel
lIL.Mopvupopanine  cucrembl  ofecnedenns 6.5 3,25 1.5 1,75
KAIPOBBIMH Pecypeamu
IV.Dopmuposanne cHCTEMBI ONEHKH Nepeonana | 6 3 1.5 1,5
V.dopymuposanne CHCTEMBI pPa3sBHTHA 5.5 2.5 i 2
nepeoHaa 73 !
Fl.ﬂlnpuupunanlie CHCTEMBLI  OILIATEI W 4.5 5 0.5 5
OPravu3ALN" TPYAa NepeoHaia
VII. Mopmuposanne counaibHOil MOJNTHEN B
OTHOWEHHUH Nepconaa 5,5 2,5 1 2
VIIl. ®opmuposanme cucrembr  paboTer ¢
MEPCOHANOM M3 YHCAA HHOCTPAHHBIX rpakaan m| 9 4 1 4
JTHI Des rpamaancTsa
IX. DopmupoBanHe CHCTEMBI ONEPANHOHHOIO
YAPABIEHHA NEPCOHATOM W CHCTeMbl padoTei| 8 2,5 1 4,5
CTPYKTYPHOTO NOAPA3IeIenns : ¢
X. ®opMHpPOBAHHE CHCTEMBI CTPATErHYECKOr0 12 4 35 4.5
YOPABJICHHSA NEPCONAIOM OPranu3an : o
Hrorosas arrecranns - 2
HTOI'o| 72 30 13 29




MPOI'’PFAMMA

1, PopMHPOBAHKE CHCTEMBI MEHTAIMOHHOTD obecneMenns patoThl ¢ NEPCORATOM.
BEJIEHUE OPTAHHU3ALIMOHHOH U PACIIOPAJUTEIBHOH JOKYMEHTALIMH MO
[MEPCOHATY OPIAHHM3ALIMH (3akoHONATENEHEIE, HOPMATHBHEIE H INPABOBLIE AKTEI
Poceniickoii @enepauun, peryanpytomue Tpefopanns K kagpopoil poxymentaumn. Cocras
KagpoBoil NOKYMEHTAUHH B OPraHH3alMH H CPOKH XpaHeHHd. JIOKyMeHTHPOBAHHE JEATEILHOCTH
cnyxOe kagpos. OOmsatensHele H (aky/JbTATHBHBIE IOKYMEHTHI paboTOmaTels. JlokansHblE
HOPMATHEHEIC 8KTEL TOPSI0K pa3paboTkH, COCTARJICHHA, YTBEPHKICHHA W O3HAKOM/ICHHA
pafoTHukop. THNHYHBIE OmMMOKH NpPH BHEIPEHHH JIOKAIBHBIX AKTOB B OPranH3alHH, 3allHTa
unTepecoe paboronatend. [lpeacrasiesne JAOKYMEHTOB MO NEPCOHANY B rOCYAapCTBEHHBIC H
ap.opransr, TpeGosanus 3axoHozjaTenbeTBa Mo oGpaboTke NEPCOHANBHEIX JaHibX. Tpebosanns
APXHBHOTO 3aKOHOJATEBCTBA.

2. Bueapenne npoderaniapra B JIEATEILHOCTE OPTAHNIANHA — HEODX0AHMbIC 1CHCTRINA
o npo bl.

[lenmu BHeapenns npodcrangapros: QOPMHPOBAHHE KAIPOBOH MONHTHKH [UIH YNPaBICHHA
[HepcoHaNOM; OpraHM3aind oOy4YeHHs H arrTecTalHd paboTHHKOB; paipaboTKa NOIKHOCTHBIX
WHCTpYKUHL; Tapudukains paboT ¥ NPHCBOEHHA TAPH(HLIX Pa3pAlOB; YCTAHOBICHHE CHCTEMED
Oniarel TPYyAa. PazpaGotka M BHeapenne npoQecCHOHANBHEIX CTAHIAPTOR (CTPYKTYpA,
TpefoBanMs K HCnone3obanmio). Ilopanox npHBeicHHA NOKATBHBIX HOPMATHBHEIX —aKTOR
oprasn3anAl B cooTBeTcTBHE ¢ npoderannapramu. I[lpobiaema onpeaencHus KBATH(IHKALHH
paboruukos. Kaxum oOpasom pafortomarens [omKkeH OLUCHHTH CTENCHb COOTBETCTBHA
kBamduKain paboTHHKA TpeGoBaHHAM POPECCHORATBHOTO CTanapTa’

3. PopMEpPOBAHNE CHETEMBI OecnedeHns KAAPOBLIMH DECYPCAMH.

[MOMCK W OTBOP T[MEPCOHAJIA. OPTAHM3ALIUA W TIPOBEINEHHME OLEHKH
[IEPCOHAJIA (3akoHonaTtenbHbie, HOPMATHEHEIE H I[IPABOBBIE AKThbl, PEryIHPYHIIHC [OPAIOK
momcka ® mogbopa nepcoHana, no o0paboTke NEPCOHAIBHBIX JaHHBIX. OnpeieieHHA
nepcrniekTuBHON M Tekyweii norpeGroctn B kagpax. [lpoduns no NomKHOCTH: ipopmupoBaHnE
TpeboBanuil B COOTBETCTBHH ¢ NpodeccHOHAILHBIMH CTAHIAPTAMH. QopMHpOBAHHE 3aABKH.
MeToauka cOop nupopmartii. DKCNEPTH3A BaKAHCHH. PajMelleHHe CBeJeHNI O BAKAHCHH. Coop
uropMalEl 0 KaHIHaaTax. BHyTpennue W BHemHHE HCTOYHHKH. Bribop cnocobos i METOJ0B
NPHBJICYCHAA MEPCOHAIA B COOTBETCTBHM C VTBEPAICHHBIMH NnaHaMH. [IOHCKOBHIC CHCTEMEL M
ueopMalMonHEle  pecypesl  mopbopa u orbopa xanmuaaros. Ilposepka nHopMalHe o
KAHIHIATAX HA  BAKaHTHbIE JOMKHOCTH  (npodeccHH, cneunanenocT).  [lposenenune
cobece0BaHMil H BCTPeY C KAHIHIATAMH Ha BAKAHTHLIE 10JKHOCTH (NPpOdecCHH, CICLHANLHOCTH).
OueHKa COOTBETCTEMN  Kamjuuatos TpeGOBAHHAM  BaKAHTHOH JOmKHOCTH  (mpodeccuy,
CHCUHATEHOCTH). AHATH3 NPOLECCOB AOKYMEHTO000POTA, JOKATBHBIX IOKYMCHTOR [0 BOMPOCAM
noucka u orbopa nepconana Benenwe nudopManHH O BAKAHTHBIX JMOKHOCTAX (npodeccnsx,
CHENMATEHOCTAX) W Kanauaatax. JIOKyMeHTalHOHHOe CONPOROMICHHE KAHIHIATOB HA JTanax
oTGopa Ha BAKAHTHEIE AOKHOCTH (MpodeccHH, CrelHanbHOCTH), HEpOPMUPOBAHKE KaHIHAATOB O
peaynsTatax otoopa. [logroroska u ofpaboTka yBeIOMIEHHH B rOCy1apCTBEHHBIE OPraHkl H HHEIC
OpraEH3alMy 1o Bonpocam noabopa nepcoHana.

4, (hopMupoBAHNE CHCTEMBI OIEHKH NEPCOHATA,
MOPANIOK OPTAHM3ALIMHK H MPOBEJEHHE ATTECTALIMH PABOTHHMKOB., KAK

INMEMEHT BHEJIPEHMS [MPO®ECCHOHAJIBHBIX CTAHJAPTOB (HopmartuBhbie M
NPABOBBIE AKTEL, PEryAHPYIONIHE TOPANOK ATTCCTAIHN NepcoHaia. ATTECTAlMA KAK BHJL OLCHKH.
PazpaboTka NPOEKTOR JOKYMEHTOB, ONPENETANIAX MOPANOK aTTECTAlHH NEPCOHaTA. Cpencrsa
METO/IB TpoBeaerns aTTecTanun. MeToisl onpeaeneHns H OLCHKH npodecCHOHAIBHBIX 3HAHMNI,
yMmennii # komnerenuuii. TMopaaok npopenenus arrecrauus. ConposokieHHue cayaxOBl Kanapos
MpH mpolecce aTrecTaund W padore arrectannoHHol komuccud. Odopmnenne nponecca H
peayneTaToR arrecrauun nepconana. TMonrotoska npeinoXeHHH © COOTBETCTBHH paboTHHKA
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A0KHOCTH (mpodheccHH, CNEIHANEHOCTH) 110 peaybTaTaM arrecTaluun. OopMieHHe pesyibTaTon
ATTECTALMH ).

5, DopMHPOBAHNE CHCTEMEI PAIBHTHA EPCOHATA.
OPTAHM3ALIMSA W BHEJAPEHHME CHCTEMbBI PA3BHTHA M IIOCTPOEHHMA

[IPO®ECCHOHAJIBHON KAPLEPBl TIEPCOHAJIA B CBA3H C BBEJEHHEM
[MPOGECCHOHANTBHBIX CTAHIAPTOB (HopmaTHBHEIE H NPABOBEIE AKTHL, PEryJIHPYIOUIHE
NOpHJOK PA3BHTHA M NOCTPOEHHS NpodecCHOHANBHOH Kapbephl NEpCOHANA, YCTAHOBICHHEIC
TPYAOBEIM 3akoHojatenbeTsoM Poccmiickolt @egepaunn.  JloxanbHbele aKTEL OpPraHH3ailiu,
PECVAHPYIOUHE TOPALOK Pa3sBUTHA M TMOCTPOSHHS NPOQEecCHOHANBHOH KAphEpEl MEpeoHAia.
AHanHi CTPYKTYPHL, TUIAHOB W BAKAHCHHA OPraHH3alHM. [logroToBka NpOEKTOB AOKYMEHTOB.
npodeccHOHATERDI Kapsepsl paboTHHKOR, GOPMHPOBAHNE KAIPOBOrO pesepsa: BHIDOD KaHIuaaTa,
PEKOMEHJALIHH, KOMITETEHITHH.

Oprasnzauns ofyuenus nepconana JlokanbHelE aKkThl OpPraHH3alliH, PeryjHpylommne
nopaaok ofyuenns nepconana. Paspaborka naanwos, METOIHYECKHX MATEPHANOB, TPOCKTOB
NOKATBHEIX 4KTOB N0 00YYEHHIO H PA3BHTHIO MEPCOHANA AHAIH3 M OnpejeneHne NOTPeDHOCTH B
ofydeHHH rpynn [epeoHaNa B COOTBETCTBHM © LEMAMH: METOIbI H HHCTPYMEHTHI. Oprannzanus
meponipuaTHii no ofywewnmio nepconana. [lopagok paspaGoTKH  MIAHOB  [OAFOTOBKH,
NEPENOArOTOBKH H MOBRIMEHHA KBATHQHKAIMK Kagpos, Y4eOHBIX IUIAHOB H NPOrpamMM. [lopanok
BEIEHHs Y9eTa H OTYETHOCTH MO TOATOTOBKE H NOBBIUEHHIO KBATH(HKAIMA NEpeoHana. AHanns
3P HEKTHBHOCTH MEPONPHATHIA N0 00y4CHHIO NEpCoHATA.

Oprasu3aiuis aJanTaldd W CTAKHPOBKH NepcoHana. AHATHI H OUCHKA Pe3yILTaToR
anantauun # crakuposor nepconana. Ouenka sddexTrRHOCTH llopanok pa3paloTKH MUIAHOB
ANANTAIMH TIEPCOHANA HA HOBEIX pabouMMX MECTaX, NOArOTOBKH, MEPENOArOTOBKH U MOBBILICHHA
KBATHQHKAIHHA TEPCOHATA M OPTAHH3ALMHE CTAMHPOBOK.

[Mopanok ofopMaeHHs, BEICHHA H XPaHeHHs PE3yAbTATOB MCPONIPHATHI (10 PA3BHTHIO H
npodeccHonansioit kKapsepe, 0DyHeHHID, AlanTallHl B CTAKHPOBKE NEPCOHAIE.

6. PopMUPOBAHHE CHCTEMb] OIIATLL H OPTAHN3AIHN TPY/1A NEPCOHATA.

CHUCTEMBI OITJIATEI OPTAHM3ALIMA W BHEIOPEHHME TPYJA IMMEPCOHAJIA
(Pazpaborka M (POPMHPOBAHKE CHCTEMBI OPraHH3alMA TPYa NepcoHana i HOPMHPOBAHHA TPYAd,
YCTAHOBIEHHBIC TPYJIOBBIM 3aKOHOAATENLCTBOM Poccuiickoil @enepaunn. AIMHHHCTPHPOBAHHE
npolleccoB M JOKYMeHTooBopoTa Mo CHCTEMAM OMIEaTH W OpPraHM3auMl Tpylda NepcoHana.
AArOPHTM BHEJAPEHHS HOBOH CHCTEMBI ONJIATHI TPYAA H  MaTePHAIBHOIO CTHMYTHPOBAHHA
nepconata B opragnzauus. [lojokenne mo onnare Tpyaa: ocoDEHHOCTH 3aKPEIUIEHHA Pas/HYHBIX
CHCTEM OIUIATE TPY/IA H KPHTEPHEB IIPEMHPOBAHH ).

7. DopMAPOBANNE COLMANLHON NOAHTHKH B 0THOMCHHH NEPCOHATA.
COLIMAJIBHAS TIOJTMTHKA OPTAHM3AIIHH KAK HHCTPYMEHT MOTHBALIMH

[MEPCOHAJIA (HopMaTuBHBlE W TpaBoBbIE A8KTEL, PETYIHPYIOUIHE MNOPAIOK COIMATBHOH
MOJTHTHKH, YCTAHOBJIEHHBIE TPYIOBBIM 3aKoHOAaTenscTBOM Pocchiickod @enepaiiy Paspabortka
CONMATHLHON MONHTHKH OpPraHHIallid B OTHOWIEHMH mnepconHana. Pealusalns COUMATBHOH
MOMHTHER B OTHOIICHHH TepcoHana. AJMHHHCTPHPOBAHHE NPOLECCOBR H JO0KYMeHTooDOpOTa 1o
conHanbHoll monHTHKE nepeonana OcofeHHOCTH 3aKI0YEHNS KOUIEKTHBHOTO JA0roBopa ¢ yHETOM
npodeccHOHANBHBIX CTAHAPTOB).

8. MopmupoBanne cHCTeMbl PAtOTRI ¢ MEPCOHATOM HI HHCID HHOCTPAHHBIX IPARIAH 0

JiHL De3 rpamIancTBa.
MOPANOK PEI'YIIMPOBAHHA TPYJIOBBIX OTHOIUEHHH C HMHOCTPAHHBIX

IPAMIAH W JIMIT BE3 I'PAXKJIAHCTBA (HopmaTHBHEIE M NpaBOBbe aKTE PoccHcKo#
desepanny, peryIHpYIONHE TPYAOBEIE OTHOUEHHA ¢ HHOCTPAHHBIMH IPAKIAHAMH H JIHIAMH Oes
rpaxkjaHcTea, WiMeHeHHs BerynuBmme B 2016 rogy.  JIokankHBIC AKTHl OpTaHM3ALMM,
PeryIHpPYIOIHE TPYIOBLIE OTHOUICHHS MHOCTPAHHBIX rpaiiaH H JMi 0e3 rpaIancTsa. AHamH3
NOTPEBHOCTH OPraHH3alMK B pHeME HA paboTy HHOCTPAHHBIX [PAMIAH H JIHI De3 rpaKIaHCTRA.
Onpefenenne MHIPAIMOHHOTO CTATYCA MHOCTPAHHBIX TIPAMIAH W ML De3 rpaxaaHcTBa.
Odopmaenne Ha padoTy HHOCTPAHHBIX IPAKIAH H THL 0e3 IPakIaHcTsa. [IpueM HHOCTPAHHEIX
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rpasaan no I, OcobennocTn yRoNbHEHHS MHOCTPAHHEIX rpawkias W 1TWn De3 rpakIaHcTBa.
JlokymenTooBopoT B OpraHM3alMM 10 BONPOCAM [IPHBIEYEHHA HHOCTPAHHBIX rpamian u mui Oe3
rpaznaHcTea Yeenomaenne ©MC Poceun o npHeMe H YBOMEHEHHH HHOCTPAHHEIX IDAMIAH,

9. DopmMHpOBAHKHE CHCTEMbI ONEPAIMOHNIOT0 YIPABJICHAA TMEPCOHATIOM i CHECTEMBI

PaBOTLI CTPYKTYPHOTO MOAPA3IeIeHH,
CJIYAKBA YTIPABJIEHWSA KAIPAMH B CTPYKTYPE OPI'AHM3ALIMH (POJIb C/IYKBBI

¥IPABJIEHHA KAIPAMH OPTAHHM3ALIMH. ®YHKUHOHATBHAS CTPYKTYPA CHMCTEMbBI YITPABNEHMSA
KAOPAMH. @®YHKLHH CIOYHEBL YIPABJEHHA EKAJPAMH. Pacuer u9YHCIEHHOCTH nepcoHana
PAlTHYHBIX TOJAPA3NIC/ICHHH OPraHH3allHH, B TOM 4YHCHE H cay#Obl YIpaBiIcHUS TNEpPCOHATOM.
PazpaboTka cHCTEMB! ONEPALHOHHOTO YNPABICHHA KAIpaMH M CHCTéMBl paboTh CTPYKTYpPHOTO
noapasfencHud. Peannsauns cucTeMBl ONepalHOHHOrD YIOPAB/ICHHA KAIPAMH H CHCTEMB paboThi
CTPYKTYPHOIO nojapasieneHds. AJMHHHCTPHPOBAHHE MPOLECCOR H JIOKYMEHTOOGOPOTA, CHCTEMEI
ONEPAHOHHOTD YTIPARICHHA KaJApaMH H CHCTEMB! paboThI CTPYKTYPHOI'O MOApasele s COrmacHo
npopecCHOHATBHBIX CTaHaapTOB),

10. PopmMupoBaNKE CHCTEMBI CTPATErHYMECKOT0 VIIPABICHI#A NEPCOHAIOM 0PI aHHIALIN.
CHCTEMA CTPATEI'HYECKOI'O YIIPABJIEHHMA ITEPCOHAJIOM OPTAHH3ALIHH B

PAMKAX TTPOOECCHOHAJIBHBIX CTAHJIAPTOB (YcnoeHa H oxpaHa Tpyla, TeXHHKa
DesonacHocTH nepcoxana. MopMBl H METONB PErYIHPOBAHHA TPYIOBBLIX OTHOWEHHHA. MeToas
paspelieHHs MPOHIBOACTBEHHBIX W COUMANBHEIX KOH(IMKTOR, YeTaHOBTEHHE HOPM H MPHHIHIOR
ITHYCCKHX B3AMMOOTHOLIEHHH B koanexkTHse, Paspaborka koaexca aenosoii stuxu. [lomaTuka
SAHATOCTH B OPraHM3dlMK, YCTAHOBJICHHE peskuMa pabornl u otasixa.. Hossle MeToasl 0 GopMEl
oThopa, 1enoBoil ouenky M arrecTanuy nepcoxand. COBEPIISHCTBOBAHHE MEXAHHIMA YIIPARICHHUS
Tpynosoil MoTHBauMed nepconana. CosepimeHcTEOBAHHE HHQOpPMAIMOHHOrO odecnedeHns Beed
KaipoBoil padoTsl B paMiax BeIDpanHod cTparerun. MeponpHaTHa N0 COBEPIICHCTBOBAHHID BCEH
CHCTEMB! YTIPABJIEHHA MEPCOHANIOM HITH €€ OTIC]BHBIX NOJCHCTEM M IEMEHTOR (OPICTPYKTYPSI,
(YHKUHI, npouecca yNpasieHHsa | T.1.) 1 ap.




OPTAHMBALMOHHO-NEJATOTHYECKHE YCJIOBHA

MarepHaibHO-TEXHHYECKHE YCI0OBHA!

VyeOHBIH KIACC PACIIONIOMNER HA NEPBOM ITAKE, YTO JENaeT ero JOCTYMHLIM LUId BCEX JIHLL, B
TOM YHC/IE W JIHI ¢ OrPaHHYCHHBIMHA BOIMOMHOCTAMH,

Jlna nposencHAa obydenud, knace obecneyeH:

cTomamu — 23 e

CTYNBAMH — 51 e,

npoexTopoM — 1 eI

HOYTOYKOM JUis TpoekTopa — | e
nockoit ~ 1 en.

Tpubynoi — | en.

MHKpodoHom — | en.
TeleBn3opoM — | en.
KOHAHIHOHEpOM — | e/l
norepaMu — 2 en.

wi-fi poyrepom ¢ nogrmodeHEsM Hatepaetom — 1 e,

[pn npoBedeHHH OOyHeHHA HA CTOJNAX pasMellieHbl OpraHad3cpbl ¢ pyqkami M
KapaHjaamMi, GYTHUIOYKH ¢ BOJOI, OMHOPA30BEIE CTAKAHYHKH, canderTku, TAKKE CIyLIATEe/aM
BBIJAOTCH TETPAIH.

Jlna nepepuiga yueGHOro nponecca, kmace oDecmeteH OQHOPA3OBRIMH CTAaKaHYHKAMHE JLIA
XONOHEIX H TOPAYMX HANHTKOB, a4 TAKKE APYrofl OJHOPazoBOH nocylnoi ana ynorpeGreHus
MOJaHHOH e/ibl.

Vueino-meroauueckoe H undopmannonHoe obecrnedenie:

- Tpyaosoii konexe Poccuiickoil Menepaumn

- Tlpodeccuonaneuerii cranaapt «CHEUHATHCT 110 YNPaBACHHIO MEPCOHATOM»  OT
06.10.2015r. No 691u.

- Inexrponnas Gudnuotexa hitps://online. muiv.ru/hib/

- Undpopmatinonnsle cnpasodibie cuctemsl «Koncyaprant [Lmocy u «I"apant».

Tpebosanusn K KBaJHGHKAIHE HEIarorM9eckuX Kaapos, obecmeunBawmux ody4eHue
mo JONOIHHTENEHOH TpodeceHOHATEHOI IporpaMMe MOBEIIICHHA KBATHHKAIIHNA:

- HATHYHE JTHIJIOMA O NOJYYEHHH Beicero npodieccHoHanbHOro 00paioBaHs.

- BATHYME JOKYMEHTOB O NOBBINEHWH Keanudukanmu no npodmmo obpazoBatelbHOH
NporpaMmel.

- of#3arelen ONLIT JEATENEHOCTH B OPraHW3alMax cooTBeTcTBYomel npodeccHOHATEHOM
ciepsbl.

- HAIMYHE CHPABKA 00 OTCYTCTBHH CYAHMOCTH H(HIH) (PAKTA YrOAOBHOTO MPECIel0BaAHMS
nubo © NpeKpalleHHH YTONOBHOTO MNpecieloBaHHd, BbUIAHHOH YTNpasieHueMm MHHHCTEPCTBA
BHYTpeHHHUX aen Poccun.

Ouenka Ka4eCTBA OCBOEHHS NPOTrPaMMbL:

Jlna npoBeieHHA OLSHKH KAYeCTBA OCBOEHHA JIOTIONHHTEILHOMH npofeccHOHATbHOM
oGpA3OBATENBHON NPOrpaMMEl CIYIIATENAMH NPeIyCMATPHBACTCH HTOTOBAA ATTECTALHA B thopme
MHCHMEHHOTO TECTHPOBAHHS.

[To wroraM TECTHPOBAHHA CIYIIATENAM BLICTABIAETCHA COOTBETCTBYIOMIAA OLCHRA!

90-100% - «OTTHIHON

T0-89% - «xopolnoy

50-69% - «y10BACTBOPHTENBEHON
0-49% - «HeYAOBNETBOPHTEILHOY



