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IMPABHJIA
BHYTPEHHEro TPYIOBOIO pacrnopsika ans paboTHHKOB
HekoMMmepueckoro obpasoBaTelibHOro yupeskaeHus CaxanHHCKHHA
obpaszosare/bHLIi LeHTp Gyxrantepor u ayauTopoB « Ayaut-TpacT-O6yuenuer

LLOBIUHE MOJOKEHHA.

1.1.IlpaBuna BHYTPEHHETO TPYAOBOTO pacnopAnka (B maneHefimewm - [TpaBuna) BCTYNAKOT B
CHJIY C MOMEHTA MX YTBepmueHus nupextopom Yupewnenus . [lpasuna neficteyior Oes
OrpaHH4YeHHA CPOKA (10 BHECEHHA COOTBETCTBYIONMX HAMEHEHHH H JOMOMHEHHA HIH NPHHATHS
HoBbIX [Tpasmm).

1.3. Mamenenns u gonoanenns [Ipapun npoH3BoasTCA B NOPANKE HX MPHHATHA.

1.4. PaGoTomarenem B COOTBETCTBHH ¢ HACTOALIHMH [IpaBunamMy BRICTYNACT

Yypexaenune (nanee HOY COILIBA) B auue JHpeKTOpa , YIOMTHOMOYEHHOTO NPEACTABAATE
HOVY COIIBA B cooTBeTCTBHH ¢ YCTABOM, HHBIMH JIOK&IBHBIMH HOPMATHBHBIMH AKTAMH.
Tpyaossie orHomenns paboruukos HOY COLIBA perynupyiorcs TpynossM koexcom P®.

2. MOPSJAOK INPHEMA H YBOJIBHEHHS PABOTHHKOB.
2.1. PaGoruukn u nexktopa HOY COLIBA peanu3yioT mMpaBo Ha TPy MYTEM 3aKMHOYMEHHSA
MHCBMEHHOTO A0Tr0BOPA.
2.2 PaGotewkn 1 nextopa 8 HOY COLIEA wmwetor npaso paboTaTe [0 COBMECTHTEIBCTBY
HIIH JOTOBOP&M IPaXIaHCKO-TPABOBONC XapaKkTepa B YCTAHORIEHHOM 3aKOHOM MOPATIKE,
2.3.Jlextopa, paboraronme no gorosopy I'TIX, He noanexar TpyaoBoMy odopMIeHHID, T.e. B
HX TPYAOBRIX KHHAKKAX HE CTABHTCS 3amMAck © OpHeMe Ha paboTy. |pamnaHckue
p3anMooTHOmMEeHHs no aoropopy ['TIX pasoswie, 3akasHble, caM JOrOBOP MOMNHCHIBAETCH Ha
KOHKPETHEIH NEpHO .
2.4 Ipu saxmodernd moboro Koropopa HEOOXOAHMO NMPEACTABHTD CAEAYIOUIHE TOKYMEHTEI
- KOTIHED MACIOPTA WM KOMHKD JOKYMEHTA, YIOCTOBEPAIOUIETD THIHOCTE;
- KOTTHIO HoKyMenTa 00 o0paszoBaHHH, MOJTEEPAIAIOIIEr0 KOMIETEHIIHIO ¢
- KOIIHIO CTPAaX0BOr0 CEHASTENRCTEA FOCYJAPCTBEHHOTD IEHCHOHHOID CTPAXOBAHNA,
- UHH.
2.5. Ilpn npueme paGoTHuka Ha paboTy aaMHMHHCTpaiuHs o0s3aHa O3HAKOMHTH €ro co
CACAYIOIMMHE JOKYMEHTAMH:
- YCcTaBoM yuYpeKICHHH,
- [IpauiaM# BHYTPEHHErD TPYAOBOIO paclopAiKa,
[lposecti  ycTHBI MHCTPYKTaX IO OXpaHe TpyJAa H TeXHHKH Oe30MACHOCTH ., 4 TaKMme
npoHHpOPMHPOBaTE 00 YCNOBHAX TPYAA H €ro oniare.
2.6, Mudopmannio 0 JOKyMEHTAX JICKTOPOE XPAHHTE B NANKe JHYHBIX O8N,
2.7.Ilpekpamenie TPyIOBONO JOMOBOPA MOMET HMETE MECTO TONLKO MO OCHOBAHHAM,
NpeayCMOTPEHHBEIM TPYAOBEIM 3aKOHOJATEILCTBOM. PabOTHHK HMEET NpaBo pacTOpPrHyTh
TPYAOBOH [JOroBOp, 34KNIOYEHHBIH HA HeONpele/eHHBIH CpoK, NpeIynpeane o0 o5ToM
aMAHHCTpanMKo 3a ase Heaendw. [lo HWeTredeHHH YKa3aHHOTO CPOKA MPEaynpeaicHHA ob
YBOJIBHEHHH, pabOTHHK BpaBe MpPeKpaTHTh paboTy, a aIMHHHCTPAIMA 0DA3AHA BLIIATE EMY
TPYAOBYIO KHHKKY H TPOM3BECTH ¢ HuM pacyer. [To MoroBopeHHOCTH Meway pabOTHHKOM H



a/IMHHHCTpauHell TpyIoBOH JOroBop MoOMeT OBITE PACTOPrHYT B CPOK, O KOTOPOM MPOCHT
pabotuuk. [Ipexkpamenne Tpya0Boro 1oropopa ohopMuseTcs NpUKasoM,

I'TIX pacropraercs, Korja 3aKkaH4yMBaeTcd NEpHO] ero ACHCTBHA HAH N0 OCHOBAHHAM,
yvkazaHHeM B ['K PD. ¥Yenosus okoHYanis Aorosopa NponHcalsl B CAMOM J0IOBOpE,

3. OCHOBHBIE MIPABA H OBSI3AHHOCTH PABOTAJIEJIEN.
3.1.PaloTonarens HMeeT Npaso Ha:

- yhnpasieHHEe OpraHH3amHed H NepcoHaNOM W NPHHATHE PEIIEHHH B Npenenax
MpeIOCTABNCHHBIX MOTHOMOYTHIH;

- JAKMIOYEHHE H PACTOPIKEHHE TPYAOBLIX JOTOBOPOB ¢ paboTHHKAMM;

3.2, Pabotoparens obgzan:

- coOmonaate 3akoHsl Poccmiickoii @enepanus B HHEIE HOPMATHBHBIE AKTHI O TPYIE,
JOroBOPEL O Tpyie, obecneynsars paboOTHHKAM MPOH3BOACTBEHHEBIE H COMHANBHO - OBITOBRIE
YCIOBHA, COOTBETCTBYHIOIIHE MNpaBHIaM M HOpMaM [0 OXpaHe Tpyaa H TeXHHKE
0e30nacHOCTH, MPOH3BOACTBEHHOH CAHHTAPHH H NPOTHBONOKAPHOH 3allHTeE,

- pazpafaTeiBaTe NpAaBHIA BHYTPEHHErO TPYAOBOIMD pacnopaaka 14 paboTHHKOB
OpraHH3amHH;

- BHIUIAYHBATE B NoJHOM oOweme 3apaboTtHyio mmary. CpokH BBIUIATEL 3apaboTHOMH
TIMATHI.

apanc — 18-20 umncno pacueTHOTO MecsLa;

OKOHuUaTENBHEIH pacyer —1-5 yHcno MecAna, CNEIYIOMIETO 34 PacHETHRIM;

Ilpu coBnajeHMH [HA BEUUIATEL ¢ BHIXOJAHBIM HJIH HepaDo4yHM OHEM BbINIATA

OCYIIECTRIASTCA HAKAHYHE 3TOr0 JHA.

- OCYUIECTBIATE COUHANBHOE, MEIHIUHMHCKOE H HHBIC BHAL 00A3aTENBHONC CTPAXOBAHHSA
pabOTHHKOB;

4. OCHOBHBIE ITPABA H OBA3AHHOCTH PABOTHHKOB,
4.1.PaborHHK HMEET NpaBo HA:

- paboTy, oTBeuaOMYIO ero npod)ecCHOHATLHON NOATOTOBKE H KBATH(DUKAIINH;

- MPOH3BOJACTREHHEIE M COIHANBHO - OBITOBBIE YCI0BHA, obecneunBaioume HE30MacHOCT
H cobmoaenune TpedoBaHAA rHIHEHB! TPYAA; OXpaHy Tpyaa;

- OTABIX, KOTOpPBIA rapaHTHpyeTcd  YCTAHOBIEHHOH  3aKOHOM  MAaKCHMANBHOH
NPOJOMIKHTENBHOCTEIO  pafodero BpeMeHH W oDecneduBaeTCs  [PEJIOCTABICHHEM
eiKeHeNe/IbHBIX BLIXOAHLIX JHEH, Npa3siHHIHEX HepabounX JHEeH, eMeroaHbIX OTIYCKOB,
4.2.Paborank obm3an:

- cobmoaaTe TPYAOBYK) AHCIHMIUIAHY, A00POCOBECTHO BEITIONHATE TPYAOBHIE (YHKIIHH,
KAYeCTBEHHO M B CPOK BEINOIHATE MPOH3IBOJACTBEHHLIE JANAHKA W NOpYUcHHA, paboTaTs Han
TIOBBILLIEHHEM CBOET0 NpodecCHOHANBHOID YPOBHA;

- CBOEBpPEMEHHO H TO4YHO MCNOOJHATH pacnopsxenHs padoTogaTens H  CBOETD
PYKOBOMTENA, HCNONL30BaTE pabouee BpeMa U8 MPOHIBOOUTENBHOTO  TPYIa,
BO3JICPKHBATECA OT JeficTBHA, MemamomMx ApyruM paboTHHKaM BBINOIHATE HX TPYIOBEIE
ODHIAHHOCTH,

- MPHHHMATL AKTHBHBLIE Mepbl 0 YCTPAHEHHIO NPHYHH H YCIOBHH, HapyIIAKIHX
HOPMANBHBIH XOA NPOHIBOACTBEHHOTO Mpouecca (MPOCTOA, ABAPHH), H HEMEMICHHO
co0BIIATE O CNYYHBIIEMCH TEXHHYECKOMY NEPCOHATY THDO CBOEMY PYKOBOIHTEMIO,

- cojlepkarh cBoe pafouee MECTO, KOMNBIOTEPHI, OPTTEXHHKY H apyroe obopyaosaHue W
NpHCHOCODIEHHs B MCIPABHOM COCTOAHHH, & TAKWE NOAIEPHHBATE HHCTOTY Ha pabouem
MEcTe, B MOApPA3le/CHHH M HA TEPPHTOPHH OPraHH3anHH, COOMOAATL YCTAHOB/ICHHBIA
NOPAIOK XPAHCHHA MATEPHANBHEIX [IEHHOCTE H JOKYMEHTOR;

- aibdexTuBHo HenonsloBaTe obopyiosanve, OGepeHO OTHOCHTBCA K [peAMETaM,
BLIIABAEMEIM B TONL30BAHHE, JKOHOMHO H pPAlMOHANBHO pPacxoi0BaTh MaTepHATLHBIC

PeCYPCEL




5. PABOYEE BPEMH H BPEMAH OT/BIXA.

[MpogomkuTeNEHOCTE eXeaHeBHOH paboTel, B TOM YHCAE BpPEeMS HAUAIA W OKOHYAHHA
pabowero gu#A, nepepbiBa INd OTAbIXA H NpHeMa MHIIH, ONpeaenscTcs l"paqmmu, KOTOPBIH
yreepikaaer pabotoaarens Havano pabGouero axa — 9:00; nepepeis na obea — ¢ 13:00 mo 14:00;
okoHvaHHe pabouero aus — 18:00,

[Mepepeis, npegocTaBIeHHLN paboTHHKY AN OTABIXA H MHTAHHA, HE BKIIOYaeTeA B pabouee
speMiA. PabOTHHK MOMKET HCIIONB3IOBAT €rO M0 CBOEMY YCMOTPEHHIO H HA 3T0 BPEMA OTIYTHTHCA
¢ paDOTHI.

VyeT ABKH Ha paboTy H yxoia ¢ paborsl ofecneunsaet paboTtoaareis.

PaBoruuka, moseuBIIerocs Ha pabore B COCTOSHHH AIKOTOIBHOrO, HAPKOTHUECKOTO WHIH
TOKCHHYECKOTO olbAHenHs, pafoToaaTens He gonyckaeT K pabore B Janubil pabounii neHk.

Jioboe orcyTeTBHe paboTHHKA Ha pafodeM MecTe, KPOME CIY4acs HENPeOJOIHMOH CHIIbI,
JOMYCKAETCH TONLKO ¢ NpeIBapHTENEHOTO paspelnenus paboTonares MO0 ero npeicTaBuTes.

6. TPYJTOBAA JTHCIIHILTHHA.

Bce pabotauks oba3ansl nomauHaTeca aupextopy HOY COLIBA.

PaGoTHHKN 00A34HE NPOARIATE B3AHMHYID BEXUIHBOCTE, YBAKEHHE, TEPNHMOCTE, CODMIOAATE
cnymeOHYIO THCIHMIUTHHY.

JanpeiaeTca:

- YHOCHTL ¢ MeécTa paboTel HMYLIECTBO, NPeAMETHl HIH MAaTEPHAILI, [NPHHALNSKAIIHE
opraHu3anun, 6e3 nony4eHHA Ha TO COOTBETCTBYIOLIETD PaspelcHHA;

- NpUHOCHTE ¢ cobolf mpeaMerTsl WIH TOBAPE!, NpPElHAIHAYEHHBIE [UIA NPOLAMH Ha
paboieM MecTe.

Ja HapylmieHue TPYIOBOH JIHCHMIUIHHEL, T.€. HEHCNOMHCHHE WIH HEHALICKALICE HCNOIHEHHE
no BuHe pabOTHHKA BO3NOKEHHEIX HA HEr0 TPYAOBEIX o0sszamnocred, pabotosarens Brpase
APHMEHHTE CAEAYIONHE JHCITHITHHAPHLIE BILICKAHHA: 3aAMeUaiie, BbIrOBOP, CTPOrHil BEIFOBOP,
YBONILHEHHE.

[puMenenne Mep IHCLMIUIHHAPHOTO B3RICKAHMS, HE [MPEAYCMOTPCHHBIX 3aKOHOM,
3anpernaeTcs.

7. TEXHHKA BE3ONNACHOCTH.

PaGoThuk of#3aH cOAEp:KaTh B HCIPABHOM COCTOAHHH O0OpymoBaHme, HWHCTPYMEHTHI H
APYIYIO BBUICMEHHYIO €My TEXHHKY [IA BEIMOAHEHHA padoTel H COOTBETCTBYIOLIETO yX0/a 3a
peit. O omoboii Hemonagke paforHHk 00f3aH  HEMENJIEHHO COODIIHTE — CBOEMY
HEMOCPENCTBEHHOMY pyKopoanTemo. PaGoTHHMK o00f3aH HCOONB30BaTE BEUIETICHHOS €MY
ofopyaOBaHHE MO HASHAYEHHIO. 3anpeinasTcs €ro IKCIUTYaTalHd B THYHEIX LUEIAX.

PaGoThuk obssad coobmuTe pabotonaremo o moboi paboted cHTyalHH, KOTOpad, mo ero
MHEHHIO, CO3NAET Yrpo3y KHM3HH MM 370poBbio. Paboromarens HE MOMKET TpefoBaTe OT
pafoTHHKa BO30GHOBNCHNHS PaboThL, eC/IH Takas ONACHOCTB MPOAOIKAET COXPAHATLCA. O mobom
MOBPE#/ICHHH 310pOBbA, Kakoii OBl CTENEHH TAKECTH OHO HH ObUIO, HE3aMEUTHTENbHO
coobmaerca pykosomutemo HOY COLIBA.

JanpeulacTcA:

- KYPHTL B MECTax, rlje B COOTBETCTBHH C TpefoBaHMAMH TEXHHKH Oe30macHOCTH M
MPOH3BOACTBEHHOMN CAHNTAPHM YCTAHOBJICH TAKOH 3anper,

- OCTABNATE JIHYHYK) H CHOCHHANBHYIO OJEXKAY M JIHYHBIE BCLIH BHE MECT,
NpeIHaIHAMCHHBIX JUTA HX XpaHEeHHA,

- npuHOCHTE ¢ co0oii WM ynoTpebIATE ANKOTONbHBIE HANMHTEH, MNPHXOIHTE B
OPraHH3alMIio HIH HAXOAMTLCH B Heli B COCTOSHHH ANKOTONBEHOIO, HAPKOTHHYECKOTD HITH
TOKCHYECKOTO ONbAHEHHA.,

PafOTHMKH [JOJKHBI, KpOME TOTO, BLINOJHATE BCE CHNEUHANBHBIE TNpPEANHCAHHA
PYKOROJIAIIETO NMEPCOHANA 110 TEXHHKE De30MacHOCTH.




